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BURLINGTON COUNTY COLLEGE LIBRARY BORROWING POLICY

How to Get a Library Card

STUDENTS

Pemberton Campus:

Students receive their student id/library card at Public Safety located in the Parker Center.  Students must present a driver’s license or picture id, a copy of their class registration and if they will be driving on campus, a copy of their vehicle registration is also required. 

Mount Laurel Campus:

Students must register with Public Safety, located in the Central Energy Plant off of Briggs Rd.

McGuire AFB/Ft Dix:  

Registration forms are available to be filled out at BCC registration on MAFB base.

FACULTY/STAFF/RESIDENTS
Any college faculty and staff may apply for a Burlington County College library card at the circulation desk in Pemberton or at the Mt. Laurel TEC Library.  One form of photo id that shows the borrower’s current address is required.
All others are required to use an existing county library card or obtain a county library card at either campus.  Residents of Mount Laurel, Moorestown and Willingboro, who are not students of BCC, are required to pay a $50.00 annual fee.
Visitors must be 12 years of age to have a library card in their name.  Underage persons may have their parents or legal guardians charge materials for them. 

Length of Loans:
Books, Audio books, CDs: 28 days
DVDs                                    7 days (limit 5)
Videos 
   7 days (limit 5)

Interlibrary Loans
 14 days (renewal requests at ext. 1244)

A person may borrow a maximum of 5 books on 1 subject.  The maximum number of videos and DVDs that may be borrowed at one time is 5 of each, per borrower.  No more than 35 items total may be borrowed at one time.

Renewals 

Materials may be renewed up to four times after the original loan period unless another customer has put the items on hold or a recall request has been made.  Renewal period is (2) weeks.  Renewals can be made in person in Pemberton or at the Mt. Laurel TEC library.  Telephone renewal service is available by dialing Pemberton ILRC direct at  (609) 894-2239 or (856) 222-9311 for Mt Laurel TEC .  To renew online, go to http://staff.bcc.edu/library and click on Renew Items.

Renewals can be made only if the materials are not overdue and if there are no outstanding charges on the borrower’s account.

Returning Materials:
Materials may be returned to the circulation desk during normal business hours at Pemberton or at the Mt. Laurel TEC Library or to any participating county library branch.
Book drops are available at Pemberton in the Parker building (near Student Lounge) and outside the Pemberton library and also in the Mt. Laurel TEC library.   

Overdue Fines 
Fines are charged to encourage users to return materials on time.  The fine schedule is as follows: 

$.15 per day overdue charge for general circulation materials

$1.00 per day overdue charge for media (DVD and VHS tape)

Overdue Fines  (continued)
$5 processing charge added to each item more than 60 days overdue

Maximum fine of $20 per each item returned.

Borrowing privileges shall be suspended once a customer’s fine amount reaches or exceeds $15.00.  Borrowing privileges will be restored once the total fine amount is paid down below $15.00.

Lost Materials Charges 
A book’s status will change from “checked out” to “lost” automatically if not returned within 60 days.  

Actual replacement costs plus processing fees will be charged to the borrower for any lost item and this cost is at the discretion of the Library. 

Reserve Materials 
Reserve materials do not circulate except to college faculty.  Customers may use reserve materials while they are in the library. These materials are obtained at the Circulation desk.  The circulation desk employee will scan the customer’s library card; however, it is important to note that these materials are not circulating materials and therefore cannot leave the building.  Reserve materials must be returned to the circulation desk.

Educational Videos

Educational videos do not circulate except to college faculty. The maximum borrowing period for college faculty is 2 weeks.  Others may view educational videos while they are in the library. These videos are obtained at the Circulation desk.  The circulation desk employee will scan the customer’s library card; however, it is important to note that these videos are not circulating materials and therefore cannot leave the building.  Educational videos must be returned to the circulation desk.  

How to use the BCC Library Catalog:

Go to http://staff.bcc.edu/library and select
Library Catalog.  The catalog comprises the holdings of the BCC libraries and of the Burlington County Library System (BCLS). You may request items from all participating locations within the county to be delivered to any location (either campus or branch).
Borrowing from Other Libraries

1. Materials shown in the Burlington County online catalog may be borrowed directly from the holding library, using your library card, whether BCC or BCLS.   Ask at reference or  circulation desk for assistance. Please make sure to notice the pick up location of the items you place on hold.  They can be picked up at any of the participating libraries.
2. If the item you seek is not available   within the Burlington County Library system, you are able to place a request in JerseyCat (the state-wide library system).  To do so, go to http://staff.bcc.edu/library and click on JerseyCat link. To find an item through JerseyCat (using the “advanced” search screen), first enter your search terms in the search fields.  Then select which libraries you wish to search.  Finally, click on “search” button.  See library staff for assistance if needed. Scroll to the bottom of the screen to view the possible matches at each library.  If your item appears on the list, click on the item name.  Finally, drag the pointer over the ILL button and select “request this item” - an ILL request form will open.  Fill out the form with your contact information and click on the “submit” button. If you need assistance, please contact one of our Information Specialists at the Reference Desk (ext 1306).  Generally, allow at least two weeks for interlibrary loan.
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