BURLINGTON COUNTY COLLEGE FOUNDATION
FUNDRAISING REQUEST FORM
EXAMPLE 

… Joe Smith is not a real BCC employee and this is not a real fundraiser
Please attach to this form -- your draft solicitation letter, flyer or brochure.
Gift solicitation in the name of Burlington County College and The Burlington County College Foundation requires approval.  Completed request forms should be emailed to Rebecca Corbin at rcorbin@bcc.edu.  The Foundation will endeavor to respond to requests within three business days.
1. Requestor/requesting department: Joe Smith, Assistant Director, Incubator                                     

3. Phone number and email address of requestor(s): 856-222-9311, ext. 0000
4. Date of submission:    August 20, 2007                           

5. Purpose of the solicitation/event: Book sale to raise funds for incubator renovations
6. Time frame for gift solicitation:  October 15 – November 15, 2009
7. Event title/date/location: Kick-off event on October 15th with desert reception
	Name of Individual, Business, or Organization to Solicit
	Requested Item/Sponsorship/Amount (if known)

	Borders Books Mount Laurel
	Books and gift certificates valued at $2,500

	Random House Publishers - NY
	Books valued at $1,000

	New York Times
	100 subscriptions

	Members of the Friends of the Library Committee
	10 people – list attached

	
	

	
	

	
	

	
	

	
	


Joe Smith, Assistant Director of the Incubator,  August 20, 2009
Requestor/Originator    MPA # Signature           Date
Paula Fett, Director of the Incubator, August 20, 2009
Department Head/Chair    MPA # Signature       Date
Executive Director        MPA#  Signature           Date
APPROVED ______         DENIED _________ Comments/Recommendations: 







